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Abbreviations / Acronyms:

DOT = Iowa Department of Transportation

Admin. Bureau = Administering Bureau

FHWA = Federal Highway Administration

LPA = Local Public Agency

CUF = Commercially Useful Function

DBE = Disadvantaged Business Enterprise

Precon = Preconstruction Meeting

MAPLE = Materials Approved Products List 

Enterprise

DME = District Materials Engineer

C/M = Construction and Materials Bureau

ERL = Electronic Reference Library

MOM = Method of Measurement

BOP = Basis of Payment

EEO = Equal Employment Opportunity

Notes:
(1)

 To be supplied by the Contractor at or 

    before the Preconstruction meeting.

Start

Contracts and 

Specifications 

Bureau sends 

original signed 

contract to the 

LPA after DOT 

concurrence.

Is there a DBE 

commitment?

Project Inspector obtains 

contract documents (see 

list in I.M., Preconstruction 

Inspection Duties, Field 

Tasks).

No

Yes

Identify the items 

on which the DBE 

will perform the 

work

Include a DBE CUF Checklist (Form 

517014) for each DBE that will 

provide a CUF on the project and 

include with the inspector’s field 

records

When DBE is 

performing work on 

the project, complete 

the form and include 

in the project file.

Identify contract period and 

allowed working days for 

Weekly Working Day 

Reports.

Verify MOM and 

BOP for all items 

on the contract.

Identify 

subcontractors and 

the items that they 

will be performing 

work. (See Att. C)

Are any 

subcontracts

>/= $10,000?

No

Yes

Fill out headings on Form 

650170, Project Engineer’s 

EEO Project Site Inspection/

Wage Rate Report for 

Contractor and each sub that 

meets or exceeds $10,000. 

Include in inspector’s field 

documents.

Put Contractor and 

subcontractors info 

on Inspector’s 

Checklist in field 

records

Schedule and attend 

Precon Meeting (see 

Att. D)

Are all

sources listed on the 

Source of Materials 

List
(1)

 approved in

MAPLE?

Yes

No

Contact the DME for 

further instructions.

Inspector’s

records utilizing 

FieldManager?

No

Create an electronic or hard 

copy field book for 

documentation of item 

progress. (see Inspection 

webpage).

Recommend verifying 

information in the plan 

tabulations at project site 

Recommend color 

coded highlighing 

of the plan 

information if plans 

are not printed in 

color.

Print applicable Pre-Determined 

Wage Rate (see C/M webpage  

Davis/Bacon Information tab).

Yes

No further action is 

required unless a 

DBE is hired 

during construction 

(see Att. B)

Perform necessary 

preconstruction field 

tasks not already 

completed (see list in 

I.M.)

Import the 

*.con file 

Import the fmgr init file  (see 

Att. D) and enter appropriate 

information that is not 

included (i.e. inspectors 

name, materials sources).

Review Chapter 3 of 

the Construction 

Manual and Att.D to 

this IM.

(Move to Construction 

Inspection phase (see Att. B))

End

http://www.iowadot.gov/local_systems/publications/im/3410.pdf
http://www.iowadot.gov/local_systems/publications/im/3910e.pdf
https://iowadot.gov/forms/517014-DBE-Commercially-Useful-Checklist.pdf
https://www.iowadot.gov/local_systems/publications/im/6000c.pdf
https://iowadot.gov/forms/650170-EEO-Project-Site-Inspection.pdf
https://www.iowadot.gov/local_systems/publications/im/6000d.pdf
https://maple.iowadot.gov/
https://iowadot.gov/local_systems/Post-Letting-Resources
https://iowadot.gov/construction_materials/Contract-administration#4863112-davis-bacon-information
https://www.iowadot.gov/local_systems/publications/im/6000b.pdf
https://www.iowadot.gov/local_systems/publications/im/6000d.pdf
https://www.iowadot.gov/local_systems/publications/im/6000b.pdf
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